School of Professional Studies
Searching and Registering for Courses

This is a brief guide of how to best search and register for your SPS courses. This guide should help you
through the process. If you have any additional questions, reach out to your advisor and they can assist
you through the process.

1. Locate the class schedule through your Cardinal Apps.
e Select Browse Classes after selecting register for
courses

Registration

‘What would you like to do?

Prepare for Registration
i' View registrafion status, update student term data, and complete pre-registration requirements.

Browse Classes
Looking for classes? In this seclion you can browsglclasses you find interesting

Register for Courses

Browse Course Catalog
m Look up basic course information like subject, course and description.

2. Select the semester (term) you want to view courses for

= @ ellucian
Select a Term for Class Search

Student - Registration « Selecta Term Summer 2025 .
| Q

Select a Term
Fall 2025 (View Only)

Summer 2025

Spring 2025

Continue Fall 2024 (View Only)

Summer 2024 (View Only)




3. There are multiple ways to search for your courses. The best way to ensure that you are only seeing
SPS courses is to select any of the below parts of term:

a. For Term (i.e. Spring I, etc.) choose: SPS Term I
b. For Term II (i.e. Spring II, etc.) choose: SPS Term II
c. For DBA choose: SPS 16 Week Term

You can narrow the search by Subject, Campus, and Instructional Method.
TIP: Do NOT narrow the search by College. Some core SPS courses (ex. RELS, SPAN, etc.) are listed under the
main campus.

irowse Classes-Disregard 00:01-00:02 class time for DISTN classes. Asynchr

nter Your Search Criteria
arm: Summer 2025

Subject

Course Number

Fart Of Term

SPS
[T SPS 16 Week Term 04/26/2025 - 08/15/2025

SPS 4 Week Term | 05/24/2025 - 06/20/2025
College

SPS 4 Week Term 11 06/21/2025 - 07/18/2025

Instructional Methods | ¢ o m 1 04/26/2025 - 06/20/2025

CRN or Keyword (Partial Words) SPS Term 11 06/21/2025 - 08/15/2025

|  Search Clear » Advanced Search

4. Once you search for your course, you will see something similar to the below:

Title & Instructor Meeting Times Status %
» 7&”;323"\““”"”9 Pendanis Deborah (P- s[u[tlwlr]F[s] -Type: Class Building: None 13 of 25 seats 1.
» Financial Accounting Davis, John (Primary) s|m T |w|T|F|s]| - Type: Class Building: Mone 19 of 25 seats 1.

Lecture

S 7@;;3?%%' Accounting o yichael Primary) | |7 BB T/ F S| 0530 PM-09:30 PM Type: Cl: 12 of 15 seats ...
» Ld:;_ﬁfeieﬂal Accounting Lefio, Laurie (Primary) s |w|TF[s| 06:00 PM-10:00 PM Type: Cle 18 of 20 seats ..
p  ManagenalAccounting  payis john (Primary) s|m|Tlw|T|F[s| - Type: Class Building: None 9 of 25 seats re...

Lecture



5. To find out more information about the course, including the instructional method, click on the title
of the course. This will pull up all the course info, including the instructional method.
Note: Synchronous instructional method has a designated class meeting time.
Asynchronous instructional method does NOT have a designated class meeting time.

Class Details for Financial Accounting Accounting (SPS) 2311 VU5

Term: 202170 | CRN: 87092

Class Details

Associated Term: Spring 2021
Bookstore Links CRN: 87092

Campus: SPS Online
Course Description x ure

tructional Method: Fully Dist Ed Crse, Async
Syllabus Section Humber: Vo5
. Subject: Accounting (SPS)

BT TTIES Course Number: 2311
Restrictions Title: Financial Accounting

Credit Hours: 3
Instructor/Meeting Times Grade Mode: Mo Section specified grade mode, please see Catalog

link below for more information.
Enrollment\Waitlist
Corequisites

Prerequisites

Class Details for Dimen of Wellness Bridge Dimensions of Wellness 3300 NE5

Term: 202170 | CRN: 87130

Class Detail:
3 s Associated Term: Spring 2021
Bookstore Links CRHN: 87130
Campus: SPS Mortheast Center
Course Description e 3aim—oi-i o
Instructional Method: Fully Dist Ed Crs@
Syllabus Section Number: TTED
B Subject: Dimensions of Wellness
CHILTTES Course Number: 3300
Restrictions Title: Dimen of Wellness Bridge

Credit Hours: 3

Instructor/Meeting Times Grade Mode: Mo Section specified grade mode, please see Catalog
link below for more information.

Enroliment\Waitlist

Corequisites

Prerequisites

Class Details for Concepts/Functions Management Management (SPS) 3340 CC1

Term: 202170 | CRN: 83078

Class Details
Associated Term: Spring 2021

Bookstore Links CRN: 88078
Campus: SPS Corpus Christi Center

Course Description x TE
structional Method: Face-to-Face Sam@
Syllabus Section NumBeTCoT

Subject: Management (SP3)

GILHL TS Course Number: 3340

Restrictions Title: Concepts/Functions Management
Credit Hours: 3

InstructoriMeeting Times Grade Mode: Normal

Enrollment\Waitlist




6. To see more information on the registration page itself, including course start and end dates, hover
your mouse between Meeting Times and Campus until a white double arrow appears and drag the
arrow to expand the section.

Spring 2021

Spring 2021

Spring 2021

Spring 2021

Spring 2021

Term ¢

=

Meeting Times

A

»
»

00:01 AM - 00:02 AM Type: Class Building: Mone Room: Mone Start Date: 01/11/2021 End Date: 03/05/2021

00:01 AM - 00:02 AM Type: Class Building: Mone Room: Mone Start Date: 01/11/2021 End Date: 03/05/2021

- Type: Class Building: Mone Room: Mone Start Date: 03/08/2021 End Date: 04/30/2021

- Type: Class Building: Mone Room: Mone Start Date: 03/08/2021 End Date: 04/30/2021

00:01 AM - 00:02 AM Type: Class Building: Mone Room: Mone Start Date: 01/11/2021 End Date: 03/05/2021

Campl

SP35 O

SPS O

SPS O

SPS O

SPS O

7. When you have found the course(s) you would like to register for, click the “Add” button in the
rightmost column.

#* Q

Parra, Jess|

cta Term

plions

Register for Classes

SublectDeseliplion  ourge M Section ¢ Hours CRN ¥ Tem ¥ Instructor Meeting Times Campus  Status

Accounting (SPS) 2311 ect 3 87996 Spring2..  Mihm, Kevin (Primary) [T w|T[F[5] 00:01 AM-00:02 Al Type: Class Building: SPS Cor.. 4 0f15 seats remain
Accounting (SPS) 2311 N 3 87002 Spring2..  Lefko, Laurie (Primary) [T Iw[T[F[s] 00:01 AN-00:02 AM Type: Class Building:  SPSNor.. 13 of20 seats remain
Accounting (SPS) 2311 VU1 3 87039 Spring 2 Davis, John (Primary) s u[T w7 F 3] 00:01 AM-00:02 AM Type: Class Building: SPSOnl.. (@) FULL 0 of 25 se.
Accounting (SPS) 2311 vu2 3 87040 Spring 2 Pendanis, Deborah (Primary) s u[T w7 75| 00:01 AM-00:02 AW Type: Class Building: SPSONL. 9 0r25 seats remain
Accounting (SPS) 2311 vus 3 87092 Spring 2 Pendanvis, Deborah (Primary) slultiw|r[F[s] -Type:Class Building: None Room: None SPSOnl.. 14 of 25 seals remain.
Accounting (SPS) 231 VUB 3 87091 Spring 2. Dauis, John (Primary) sulT w/T|F s | - Type: Class Building: None Room: None sps Onl. 15 0f 25 seats remain

8. Once you have picked out all of your courses, you will press submit. Then you are done!

Total Hours | Registered: 2 | Billing: 2 | CEU: O | Min: O | Max: 9




